
CHANGING THE MAIL SERVER IN OUTLOOK 
EXPRESS 

1. Open Outlook Express. 

 

2. On the menu bar at the top of the window, select the TOOLS option 
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3. Scroll down to the ACCOUNTS... option and click. 

 

4. From the pane shown above make sure you select the MAIL tab, highlight the MAIL ACCOUNT 
by clicking on MAIL ACCOUNT, and then select PROPERTIES on the right side of the pane. 
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5. From the pane shown above you can edit email settings.  

6. Click in the box next to the INCOMING MAIL field.  Replace lft.k12.la.us with 

mail.lpssonline.com  

7. Next click in the box next to the OUTGOING MAIL field  Replace lft.k12.la.us with 

mailout.lpssonline.com  

8. If the window looks like the following, (MAKE SURE THAT THE ACCOUNT NAME AND PASSWORD 
THAT WAS ALREADY THERE  IS NOT ALTERED.) click ok.  
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 MAKE SURE THAT THE ACCOUNT NAME AND PASSWORD THAT WAS ALREADY THERE  IS NOT 
ALTERED. 
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