
DESCRIPTION OF SCHOOL LEADERSHIP JOBS

Student Leadership Positions
(Job Descriptions and Qualifications)

Flag Leader (2) person to raise and lower the flag daily
(3rd - 5th)
Job Description:
*raise the flag in the morning before 7:40 am
*remove the flag before 2:50 pm
*report to Mr. Clayton

Job Qualifications:
*arrive at school by 7:35 am
*attends an after school program such as YMCA or Extended Learning
*respectful to adults

Newscasters (6)
(4th - 5th)
Job Description:
*presents the morning announcements with enthusiasm
*creates commercials promoting the 7 Habits

Job Qualifications:
*excellent speaker
*outgoing personality
*great reader
*creative
*outstanding discipline (ANY major/minor discipline referrals will result in student being
replaced)
*report to Ms. Conley

Greeter Leader (4) **2 per month
(3rd - 5th)
Job Description:
*greets students in the morning during arrival
*remind students to wear masks properly
*remind students to hand sanitize their hands upon arrival
*report to teachers on duty near car rider entrance and bus rider entrance



Job Qualifications:
*arrive by 7:35 am
*Public speaking
*firm hand shake
*outgoing personality

Hall Monitor (4) - One for East wing and one for West wing
(3rd - 5th)
Job Description:
*make sure everyone acts their very best in the hallway and shows great leadership
*assist students who need help finding their class
*report to Ms. Williamson

Job Qualifications:
*arrive at 7:25 am
*leader of hallway behavior
*assist parents and students in locating classes
*assist younger students requiring assistance in the hallway
*excellent behavior record

Tagged on Tuesday Delivery Person (2)  **one student for West wing and one for East wing
(5th)
Job Description:
*deliver tags to teacher mailboxes on Monday afternoons or Tuesday mornings
*report to Mrs. Shirley and Mrs. Stevens in the library

Job Qualifications:
*organization skills
*knows their way around the school and can read (match) teacher envelopes with mailboxes

Library Clerk (6)
(5th)
Job Description:
*assist the librarian in returning books to their appropriate place on the book shelves
*report to Mrs. Shirley / Ms. Tiffany

Job Qualifications:
*arrives at school at 7:25 am to assist in library
*ability to place things in alphabetical order/color code
*organizational skills
* Proactive in making a plan to meet their AR goal.
* Makes book requests, because they won't be available for book cart in the am
* 3 students from the same class



LETTER TO PARENTS

Dear Parents,

Our job as educators is to ensure that your child is responsible and is prepared for
their future.  Part of being prepared for the future is having a job; therefore, students will be
applying and taking part in an interview to acquire a school job position.  Each applicant will
fill out and turn in his/her application, and then will be interviewed at the Job Fair on
September 3rd.  Students who are hired will be properly trained. As the year progresses,
students will be assessed on their job performance. IF THEY ARE NOT MEETING THE JOB
EXPECTATIONS THEN THEY WILL LOSE THEIR LEADERSHIP POSITION.  EXEMPLARY BEHAVIOR
IS A REQUIREMENT.  ANY STUDENT RECEIVING A MAJOR OR MINOR OFFICE REFERRAL WILL
BE REQUIRED TO RESIGN FROM HIS/HER POSITION. This teaches children to take
responsibility for themselves, as well as teaches them how to interview and keep a job.  We
are enclosing an application for you to review and assist your child with completing.  We are
also enclosing a description of each job.  Please indicate below that you give your child
permission to apply, interview for, and maintain a school job. All applications and parent
letters are due Tuesday, August 31 . This is going to be a great learning experience for the
students and we look forward to seeing them learn and grow throughout the year!

Sincerely,
EGES Faculty and Staff

My child, ____________________, has permission to apply and interview for and
maintain a school job.

_________________________ ______________
Parent Signature Date



INTERVIEW QUESTIONS

Here are some interview questions for you and your child to practice:

1. Tell me a little about yourself.

2. Describe one weakness you have and how you plan to build this weakness into a
strength.

3. What is your greatest strength?

4. Describe yourself using 3 adjectives.

5. Why should I choose you for _____________________ position?

6. What qualities or experiences do you have that will help you in this position?

7. Do you have any questions about the position?

8. Would you consider a position other than the position you have applied for?  If so,
what other position interests you?



APPLICATION FOR E.G.E.S SCHOOL LEADER

Personal Information

Name: __________________________________ Date: ___________

Room Number: ____________  Homeroom Teacher:  ________________

School Leadership Roles (check the ONE you are most interested in):

_____ Flag Leader (3rd - 5th)
_____ Newscaster (4th - 5th)
_____ Greeter Leader (3rd - 5th)
_____ Hall Monitor (3rd - 5th)
_____ Tagged on Tuesday delivery person (5th)
_____ Library Clerk (5th)

Why are you the best person for this job?

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

What leadership roles have you held in the past? (classroom jobs, extracurricular activities,
etc?)
_______________________________________________________________

_______________________________________________________________

_______________________________________________________________


